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THE CLAYTON E. MONEYMAKER AMERICAN LEGION POST 237 

DEPARTMENT OF ALABAMA 

STANDARD OPERATING PROCEDURES 

MEMBERSHIP COMMITTEE 

August 13, 2025 

Purpose: To provide the Post 237 Executive Committee and the membership 
knowledge of the duties and responsibilities of the Membership Committee.  
 

This committee shall have charge of all matters pertaining to the membership of this 
Post such as securing new members, reinstatement of past members, and renewal of 
present members. They shall plan and organize membership drives and activities to 
increase membership. 

Scope:  This SOP applies to the duties and responsibilities of the Membership 
Committee of The Clayton E. Moneymaker American Legion Post 237, Department of 
Alabama. 

Authority:  The By-Laws of the Clayton E. Moneymaker American Legion Post 237, 
Department of Alabama, page 6, Article VII, Section 2, subsection a., dated August 18, 
2025. 

 
IF AT ANYTIME THIS DOCUMENT CONFLICTS WITH THE CONSTITUTION AND 

BY-LAWS, THEN THE CONSTITUTION AND BY-LAWS TAKE PRECEDENCE.  

 

References:  
The American Legion 2024 Officer’s Guide 
 
First Vice Commander’s SOP 
https://www.legion237.com/index.php?id=206 
 

Constitution and By-Laws of the Clayton E. Moneymaker American Legion Post 237 
https://www.legion237.com/index.php?id=206 
 

American Legion National Website:   
 https://www.legion.org/about/organization/headquarters-divisions 
 

New member orientation video: 
https://www.legion.org/information-center/news/dispatch/2024/june/share-this-new-
member-orientation-video 

https://www.legion237.com/index.php?id=206
https://www.legion237.com/index.php?id=206
https://www.legion.org/about/organization/headquarters-divisions#:~:text=Internal%20Affairs%20&%20Membership%20The%20Internal%20Affairs,year%20and%20which%20are%20provided%20to%20Congress.
https://www.legion.org/information-center/news/dispatch/2024/june/share-this-new-member-orientation-video
https://www.legion.org/information-center/news/dispatch/2024/june/share-this-new-member-orientation-video
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1. General Duties of the Membership Committee: 
 

1. The Membership committee oversees membership efforts, including recruitment, 
retention, and renewal.  The committee shall plan and organize membership 
drives.  
 

2. The Membership Committee shall be chaired by the Post 237 First Vice 
Commander and will have one or more members who are Legionnaires. It is 
recommended to have at least 5 members, and an odd number of members. 

 
3. The Membership Committee will meet monthly. The Membership Committee 

recruits, retains and engages members and promotes the benefits of Legion 
membership and ensures the post's membership base remains strong.  
 
a. When creating marketing items for use at membership drives, the design of 

the items will be presented to the executive committee for approval prior to 
use. 

b. Funding for marketing items that use post funds must be approved by the 
executive committee prior to a purchasing commitment. 

 
4. The Membership Committee shall be responsible for ensuring new members are 

presented for acceptance at the next Post General Membership Meeting after 
eligibility has been determined by the Adjutant.  The First Vice Commander 
introduces new members for initiation.   
 

5. The committee ensures follow-up action is taken on delinquent members to 
determine reason for delinquency.  The committee also furnishes membership 
reports to the Executive Committee each month.   


