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THE CLAYTON E. MONEYMAKER AMERICAN LEGION POST 237 

DEPARTMENT OF ALABAMA 

STANDARD OPERATING PROCEDURES 

CONTRACTS 

July 9, 2025 

Purpose: To provide the Post 237 Executive Committee and the membership 
knowledge of the rules regarding contracts entered by The Clayton E. Moneymaker 
American Legion Post 237.  
 
Scope:  This SOP applies to the rules and regulations for the Executive Committee of The 
Clayton E. Moneymaker American Legion Post 237, Department of Alabama establishing a 
contract. 

Authority:  The By-Laws of the Clayton E. Moneymaker American Legion Post 237, 
Department of Alabama, page 6, Article VII. 

 
IF AT ANYTIME THIS DOCUMENT CONFLICTS WITH THE CONSTITUTION AND 

BY-LAWS, THEN THE CONSTITUTION AND BY-LAWS TAKE PRECEDENCE.  

References:  
The American Legion 2024 Officer’s Guide 
 

Finance Officer SOP 
https://www.legion237.com/index.php?id=206  
 
Finance Committee SOP 
https://www.legion237.com/index.php?id=206 
 

Constitution and By-Laws of the Clayton E. Moneymaker American Legion Post 237 
https://www.legion237.com/index.php?id=206 
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SECTION 1: CONTRACTS  
 

a. No contract binding upon this Post, except as otherwise provided for in this SOP, 
in any amount for any purpose, may be made by any officer, committee, or 
member without first securing authorization from the Executive Committee. All 
contracts must be signed by the Commander, Trustees, and the Finance Officer. 

 
b. No member of this Post may purchase any item for the Post using personal funds 

or act as an agent expecting reimbursement without prior specific authorization 
from the Executive Committee. Members may bid and compete on contracts, be 
paid wages, salaries, fees, or remuneration for services as determined by the 
Executive Committee under these By-Laws, but are restricted as follows: A 
member under contract to the Post, or who has filed an application for 
employment, or is currently employed by the Post, must recuse himself/herself 
during general membership or Executive Committee meetings from making 
motions related to his employment, position creation or retention, or budget 
approvals which include his/her contract or salary amounts, and must abstain 
from voting on such matters. He/she may, however, respond during the meetings 
to questions regarding those subjects. 

 
c. If a member, due to the nature of his/her duties and responsibilities, according to 

the Post Constitution or By-Laws, holds an office or position in the American 
Legion that has actual management control or oversight or supervisory authority 
over any contract/subcontract let by this Post or over any employee of this Post, 
he/she shall not be permitted to be a paid employee of this Post at any level or 
position within that specific management chain of supervision. 

 
d. Contracting for Services, Products, or Labor: The Executive Committee will 

establish procedures which will ensure the following in all contractual 
considerations:     

  
1) Each contract proposal, product purchase, or request for services action, 

involving an aggregate amount reasonably expected to exceed $1,000, shall 
have specifications written in detail, submitted to the Finance Committee, 
then forwarded to the Executive Committee for approval. 

 
2) Advertisements for bids on any such consideration as in (1) above must 

conform to effective business processes listing all the factors which will 
determine the final selection of a specific bidder. 

 
3) Final selection of a bidder, product, or service provider shall be performed in a 

non-discriminatory manner and be in in the best interests of the Post. 
 

e. All contracts for services, labor or any category of work to be performed for the 
Post shall be understood to include, and if written, state the following: “This Post 
reserves and retains the option to select a qualified volunteer(s) to perform, 
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without financial compensation, any tasks which may be interpreted as 
requirements of this contract. Such option, if exercised, can modify to reduce the 
contract statement of work or scope of work clauses along with respective 
compensation amounts.” Therefore, any contract expected to be affected in this 
way will be reviewed by the Finance Committee and the contractor notified prior 
to the Post exercising this option. 

 


