THE CLAYTON E. MONEYMAKER AMERICAN LEGION POST 237
DEPARTMENT OF ALABAMA

STANDARD OPERATING PROCEDURES
CONFLICT-OF-INTEREST POLICY

August 13, 2025

Purpose: To provide The Clayton E. Moneymaker American Legion Post 237 with a
Conflict-of-Interest Policy.

Scope: This policy applies to all members in good standing, Directors, Trustees,
Officers, Committee Members, Employees, and Volunteers with or without voting
privileges but with either oversight or authority in making Post decisions of any kind.

Authority: The By-Laws of the Clayton E. Moneymaker American Legion Post 237,
Department of Alabama, page 11, Article Xll, Section 3.

IF AT ANYTIME THIS DOCUMENT CONFLICTS WITH THE CONSTITUTION AND
BY-LAWS, THEN THE CONSTITUTION AND BY-LAWS TAKE PRECEDENCE.

References:
The American Legion 2025 Officer’'s Guide

Constitution and By-Laws of the Clayton E. Moneymaker American Legion Post 237
https://www.legion237.com/index.php?id=206




To avoid the appearance of a conflict of interest which would tarnish the image of the
Post or the American Legion, no one serving as an officer, employee or in any
leadership position shall take personal advantage of his or her leadership role by
allowing a situation to exist that is, or may be perceived to be, a conflict of interest. All
officers, employees and others in leadership positions must:

1. Make all decisions based upon the best interests of the Post.

2. Refrain from the use of Post resources for personal gain.

3. Timely disclose any direct or indirect relationship with a person, or interest in a
business or other entity, that may benefit from a decision in which they have a
vote or over which they have an ability to influence.

4. Refrain from influencing the selection of vendors who are relatives, personal
friends or people who are affiliated with, employ or are employed by a person
with whom the officer, employee or other person in a leadership position has a
personal or professional relationship.

5. Avoid any conduct that could directly or indirectly benefit the officer, employee or
other person in a leadership position and refrain from using such positions,
directly or indirectly, for private gain or to advance personal interest or that of any
family member, friend or other person with whom a personal relationship exists.

6. Decline any extravagant gift, travel, entertainment, gratuity, favor or extraordinary
discounts on merchandise in the performance of Post duties from anyone, and,
under no circumstances, should they influence business decisions.

7. Ensure that outside employment and other activities do not adversely affect the
performance of Post duties.

8. Avoid any situation that may have an appearance of a conflict of interest.

Any Officer or Post member who questions the appropriateness of the gift, travel,
entertainment, favors or discounts must disclose it to the Post Commander and Post
Adjutant.

No officer, or member of Clayton E. Moneymaker American Legion Post 237,
Department of Alabama, shall participate in any discussion or vote on any

matter in which he or she or a member of his or her immediate family has potential
conflict of interest due to having a material or economic involvement regarding the
matter being discussed.

When such a situation presents itself, the officer or member must announce his or her
potential conflict, disqualify himself or herself, and be excused from the meeting until
such discussion is over on the matter involved. The presiding officer of the meeting is
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expected to inquire if a conflict appears to exist if the officer or member has not
previously made the conflict known. The Post Executive Committee is the final arbiter of
any question regarding a conflict of interest. Any action or discussion regarding a
conflict of interest shall be recorded in the official minutes of the meeting.



